OPENING PROCEDURE:
--Usually around 7 or 7:30, open garage---DON"T USE THE DEADBOLT,  
please!
--Check to see if an animal is in the trap. Call Officer Mike if there  
is. His # is on the trap.
--Unlock BOTH garden gates, wrap chain and lock around the post.
--Take wheelbarrows, filled with a variety of tools into garden,  next  
to compost bins.
--watering cans may stay in the garden at all times. There are 8 of  
them.
--Turn on water, making sure splitters are ON, but nozzles are OFF.  
Close garden gates.
--LOCK GARAGE DOORS. THE GARAGE DOES NOT STAY OPEN DURING THE DAY.

CLOSING PROCEDURE: (around 8:30...)
--Open Garage. Let gardeners know you're closing-don't want to lock  
anyone in!
--Bring in wheelbarrows, filled w/ tools from garden. Check to make  
sure no one has left a tool at their plot. Watering cans stay in garden.
--TURN OFF WATER AT THE HYDRANT. Make sure nozzles are off.
-- Lock BOTH gates of the garden, wrapping chain around the gates and  
secure the lock. (Be sure you've got the keys!)
--LOCK THE GARAGE DOORS. The doorknob locks by pushing in the knob on  
the back. Please test the big door to make sure it's locked. Don't use  
the deadbolt on the man-door.

IT'S A GOOD IDEA TO CONTACT THE NEXT PERSON WHO'S OPENING OR CLOSING,  
BEFORE SUNDAY!
